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Welcome to

SOUTH
GEORGIA

TECHNICAL COLLEGE

As President of South Georgia Technical
College, it is my pleasure to welcome you to our
college.

South Georgia Technical College is a nationally
recognized two year technical college that has outstanding academics, activities,
and athletics. Our students are constantly distinguishing themselves in the
classrooms or through participation in student clubs and organizations and on the
basketball courts. We want you to become a part of our success!

Our mission is education and workforce development. As one of only two
technical colleges in Georgia with on-campus housing, South Georgia Technical
College is able to meet the needs of industry partners by expanding educational
opportunities and exploring new programs. We currently offer over 200 associate
degree, diploma and technical certificate of credit opportunities. We also have an
extremely high job placement rate for graduates.

This Handbook/Catalog will provide the information needed for a successful
experience at South Georgia Tech. Explore this informational booklet to find the
best options for you. Not only does the college offer educational opportunities, but
also an abundance of student activities, awards, and recognition programs which
provides students with access to the complete college experience.

The faculty and staff of South Georgia Technical College are ready to assist you
in accomplishing your personal goals. We look forward to having you as a student
at South Georgia Technical College. | extend my best wishes to you for a rewarding
future.

Sincerely,

S

Dr. John Watford
President



SCHOOL CALENDAR

Fall Semester 2023
1st Registration July 18
Open Registration August 15
1st Day of Class August 17
Beginning of C-Term October 11
Class Ends December 12
Final Exams December 13-15
Holidays September 4 (Labor Day)

October 9-10 (Fall Break)
November 20-24 (Thanksgiving)

Holiday Break December 18 - Jan. 9
Spring Semester 2024

1st Registration November 7

Open Registration January 9

1st Day of Class January 11

Beginning of C-Term March 11

Class Ends May 3

Final Exams May 6 -8

Holidays January 15 (MLK Holiday)

March 4-10 (Spring Break)
Summer Break May 10- May 23

Summer Semester 2024

1st Registration April 23
Open Registration May 21
1st Day of Class May 23
Class Ends July 29
Final Exams July 30-31
Holidays June 19 (Juneteenth)
July 1-7 (Independence Day)
Student Holidays August 1-15
Fall Semester 2024
1st Registration July 23
Open Registration August 13
1st Day of Class August 15
Beginning of C-Term October 16
Class Ends December 10
Final Exams December 11-13
Holidays September 2 (Labor Day)

October 14-15 (Fall Break)
November 25-29 (Thanksgiving)
Holiday Break December 13 -Jan. 9



SOUTH
GEORGIA

TECHNICAL COLLEGE

A unit of the Technical College System of Georgia

Main Campus
900 South GA Tech Parkway, Americus, Georgia 31709-8167
229.931.2394

Crisp County Center
402 North Midway Road, Cordele, Georgia 31015
229.271.4040

Instructional Service Center
South Georgia Tech has an agreement with the Department of Juvenile Justice
to operate an Instructional Service Center at the
Sumter County Youth Development Center (SCYDC),
300 McMath Mill Road, Americus, GA 31719
229.931.5800

While the provisions of this document will ordinarily be applied as stated, South Georgia
Technical College reserves the right to change any provisions listed without actual notice
to individual students. This includes, but is not limited to, entrance requirements and
admissions procedures, courses and programs of study, academic requirements for
graduation, fees and charges, financial aid, rules and regulations, and the College’s

calendar.

It is especially important that students know it is their responsibility
to keep informed of all changes, including academic requirements
for graduation. The current catalog is on SGTC’s website,
www.southgatech.edu.

South Georgia Technical College is accredited by the Southern Association of Colleges
and Schools Commission on Colleges (SACSCOC) to award associate of applied science
degrees, diplomas, and technical certificates of credit. Questions about the accredition of
South Georgia Technical College may be directed in writing to the Southern Association of
Colleges and Schools Commission on Colleges at 1866 Southern Lane, Decatur, Georgia
30033-4097, by calling 404-679-4500, or by using information available on SACSCOC’s

website (www.sacscoc.org).

The three-fold purpose for publishing the Commission’s address and contact numbers
is to enable interested constituents (1) to learn about the accreditation status of the
institution, (2) to file a third-party comment at the time of the institution’s decennial

review, or (3) to file a complaint against the institution for alleged non-compliance with

a standard or requirement. Normal inquiries about the institution, such as admission

requirements, financial aid, educational programs, etc., should be addressed directly to
the institution and not to the Commission’s office.



State Board of Technical and
Adult Education

Greg Dozier
Commissioner

Mike Long
1st Congressional District

Carvel Lewis
2nd Congressional District

Frank S. “Chunk” Newman
3rd Congressional District

Fran Miller
4th Congressional District

Dr. Artesius Miller
5th Congressional District

Tim Perryman
6th Congressional District

Robert “Buzz” Law
7th Congressional District

Calder B. Clay, Il
8th Congressional District

Daren C. Wayne
9th Congressional District

Robert E. (Eddie) Ausband, Jr.

10th Congressional District

Jay Cunningham
11th Congressional District

Doug Lambert
12th Congressional District

Trey Sheppard, Il
Chair

Joseph Hsiao
13th Congressional District

John Thomas
14th Congressional District

Ben Bryant
Member at Large

Lee Chapman
Member at Large

Randall Fox
Member at Large

Anne Kaiser
Member at Large

Howard Clifford (Trey)
Sheppard, Il
Member at Large

Shirley Smith
Member at Large

Tim Williams
Member at Large

Corey Ferguson
Member at Large

Charlie Fiveash
Member at Large



Local Boards

Board of Directors

Grant Buckley, Chairman

Jake Everett, Vice Chairman

Don Porter

Jamie Penoncello

Mattye Gordon

Michael Coley

Foundation Board of Trustees

William S. Harris, Sr., Chairman
William B. Dupree, lll, Vice Chairman
Rick Whaley, Treasurer

John T. Argo, Jr.
Greg Austin
Michael A. Cheokas
Jon Coogle
Michael J. Donnelly
Joe Hooks
Randolph B. Jones

Joy K. Nelson
Sharad Patel
Willie J. Patrick
Judge George Peagler, Jr.
Monica Simmons
Daniel L. Torbert



Telephone Directory

229.931.2394 (Main Campus)
229.271.4040 (Crisp County Center)

For additional information, please address inquiries as follows:
(all area codes are 229)

Subject Telephone
Academic Affairs . . . . . . ... L o 931.2004
Admissions-Americus . . . . ... .ol 931.2273
Admissions-Crisp CountyCenter. . . . . . .. .. ... ..... 271.4053

Adult Education . . . . . .. .. ... o 931.2565
Bookstore-Americus . . . . . ... 931.2677
Bookstore-Cordele . . . . . . . .. .. .. . ... 271.4070
Business Office . . . . . . . . . .. . .. .. 931.2281
Cafeteria (ARAMARK) . . . . . . . o i i e e 928.6359
Campus TOUIS . . . . . . v i e e e e e e e e e e e e e e e 931.2273

High School Initiatives/Dual Enrollment. . . . . . ... ... .. 931.5161/2866
Disabilities. . . . . . . . . 931.2595
Economic Development. . . . . . . . ... ... ... 931.2040
Financial Aid-Americus. . . . . . . . . . . .. .. . .. ... 931.2755/2693
Financial Aid-Crisp County Center. . . . . . . .. ... .. ... 271.4043
GEDTesting . . . . . . i v i e e e e 931.4998

HOPE Grant/Scholarship . . . . .. ... ... ... ....... 931.2755
JETSBasketball . . . . . . .. ... .. .. 931.2719

Lady JETSBasketball . . . . . . .. .. ... ... ... ..... 931.2719
JobPlacement. . . . .. ... L 931.2057
Library-Americus . . . . . . . . . . e e 931.2562
Library-Cordele . . . . . . . . . . . . . . . . 271.4071
Human Resources. . . . . . . . . . . . i i i i 931.2454
President'sOffice . . . . . . .. . . ... ... . ... . ..., 931.2150
Public Relations & Marketing . . . . . ... ... ... ..... 931.2248
ResidenceHalls. . . . . .. .. ... ... .. .. .. ... ... 931.2713

SGTC Foundation . . . . . . . . . . . . . 931.2110
Campus Safety-Americus . . . . . . . . . ... . oo 931.2130/938.2992
Campus Safety-Crisp CountyCenter. . . . . . .. ... ... .. 942.2067
Student Activities . . . . . .. ..o 931.2713
Student Records/Transcripts . . . . . . . . .. ... .. .... 931.2252
Student Affairs . . . . . . .. e 931.2760
Testing Services. . . . . . . . . 931.2273
Veterans Affairs . . . . . . . . . .. ... 931.2700

WIOA (Workforce Innovation and Opportunity Act) . . . . .. .. 931.2553/2172

If you have a disability and need this material in an accessible format, please notify
the Americans with Disabilities Act (ADA) coordinator at South Georgia Technical
College, 900 South GA Tech Parkway, Americus, Georgia 31709-8167, or call one of
the following numbers:
ADA Coordinator: 229.931.2595
TDD Hearing Impaired: 229.931.2854
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GENERAL INFORMATION

Location

South Georgia Technical College’s main campus is located in Sumter
County. Located six miles northeast of Americus, the College is 135 miles
south of Atlanta, between Highways 19 and 49 on South Georgia Tech
Parkway. The campus includes 18 buildings on a 225-acre site and offers
residential accommodations to students.

Mission Statement

As a member of the Technical College System of Georgia and a residential
institution of higher education, it is the mission of South Georgia Technical
College to prepare individuals for success in the workforce by providing
accessible, high-quality associate of applied science degrees, diplomas,
technical certificates of credit, and non-credit programs and services that
support the needs of citizens, businesses, and industries within our service
delivery area in Southwest Georgia.

Statement of Purpose

To realize the distinctiveness of its mission, SGTC is committed to:

¢ Providing a broad range of campus based and on-line instructional
credit and non-credit programs that lead to an associate of applied
science degree, diploma, or technical certificate of credit as well as
non-credit course offerings and services which support workforce
development

e Supporting learner success through quality student services

e Promoting economic development through partnerships with
business, industry, government and local communities

* Providing accessible educational facilities and state-of-the-art
equipment and technology

* Providing a qualified faculty and staff

* Providing administrative support through analysis, planning &
budgeting

History

South Georgia Technical College was established in 1948 on 55 acres of
land granted by the Federal Government. It was one of the first vocational
schools established in the state of Georgia. Authorization for the school
was set forth by the state legislature and the State Board of Education in
1944. The purpose of the school, then known as South Georgia Trade and
Vocational School, was to provide vocational opportunities to citizens that
would enable them to repay the state’s investment in the school.
In February of 1948, the school began operation with six programs, ranging
in length from six months to one year. Eventually, 300 additional acres were
added to the campus. In 1962, with the addition of technically-oriented
programs, the name of the school was changed to South Georgia Technical
and Vocational School.

Prior to 1958, most of the buildings and facilities on campus were

9
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General Information

those constructed when the land was used as a military aviation field. The
hangars which housed the Aircraft, Diesel, and Welding programs, were
among those buildings. From 1958 to 1977, construction projects included
four dormitories, a cafeteria, a gym, an administration building, and two
classroom buildings. In 2000, the name of the institution was changed from
South Georgia Technical Institute to South Georgia Technical College.

South Georgia Technical College is a unique residential facility, one of only
two technical colleges in Georgia offering on-campus living accommodations.
Campus life also includes a gymnasium, tennis courts, baseball/softball
field, and a student center complete with recreational and exercise
equipment. The College also has men’s and women'’s basketball teams that
are members of the National Junior College Athletic Association (NJCAA).

South Georgia Technical College offers a variety of associate of applied
science degrees, diploma programs, and technical certificates of credit. In
addition, continuing education classes, industry specific training, Quick Start,
GED Classes, Adult Education programs, and other programs are offered to
business and industry clients.

Crisp County Center

SGTC classes were first offered in Cordele at Crisp County High School
in 1987. As interest grew among citizens and members of the business
community, a concerted effort was made to expand the College’s presence.
As a result, Crisp County gained its first post-secondary educational
institution. Completed in 1999, the existing 75,000 square foot facility in
Crisp County provides students access to modern classrooms and high-tech
training labs. In October of 2010, the Crisp County Center cut the ribbon on a
new $5.9 million, 21,000 square foot expansion to the original building. The
expansion included: general core classrooms as well as labs and classrooms
for the Culinary Arts, Practical Nursing, Medical Assisting, Early Childhood
Care and Education, and Emergency Medical Technician programs. In
addition, the Crisp County Center houses a library, bookstore, auditorium
and student center. Along with associate degree, diploma, and certificate
programs, other offerings include Learning Support, General Core, Adult
Education, dual enroliment classes with Crisp County High School, and non-
credit continuing education classes.

Accreditation/Licensure

South Georgia Technical College is accredited by the Southern
Accreditation of Colleges and Schools—Commission on Colleges (SACS-
COCQC). Aviation Maintenance, Avionics Maintenance, Practical Nursing,
Cosmetology, and Barbering have achieved special professional certification
as listed below.

Program Certification Agency

Aviation Maintenance Technology Federal Aviation Administration (FAA)

Avionics Maintenance Technology Federal Communication Commission
(FCC)

Barbering State Board of Barbers

10



Cosmetology State Board of Cosmetology
Practical Nursing State Board of Examiners of
Licensed Practical Nurses
Certain criminal offenses will prohibit a student from acquiring a license
to become employed in field. For additional information, contact the Career
Counselor in Hicks Hall on the main campus.

Affiliations

The South Georgia Tech chapters of Skills USA, Phi Beta Lambda,
Distributive Education Clubs of America (DECA), and the National Technical
Honor Society (NTHS) are affiliated with both the Georgia and National
chapters of those organizations.

The curricula in all programs at the College operate under standards
developed by the Technical College System of Georgia.

Advisory Committees

Each academic program of the College maintains contact with private
industry through program advisory committees. A program advisory
committee is a group of competent and respected business men and women
of a specific craft who are interested in the school’s efforts to produce
quality graduates.

Program advisory committees contribute substantially as consultants
in meeting business and industry needs as they relate to job skKills, job
placement, and follow-up surveys of school graduates.

Police and Campus Safety

Students and Faculty/Staff should have their South Georgia Tech
identification cards available for verification at all times.

South Georgia Tech employs Campus Safety and Police officers to enforce
security rules and regulations including the Code of Conduct, Traffic, and
Parking Regulations. The special duty officers are employees of South
Georgia Tech. Students and Faculty/Staff shall not interfere with the Campus
Safety officers in the performance of their duties.

All emergencies, thefts, vehicle accidents, injuries, suspicious persons,
suspicious activities, and solicitors should be reported to the SGTC Police
and Campus Safety Office.

In accordance with public law 101.542, annual crime statistics are
compiled and distributed to currently enrolled students and employees each
term in the Flight Plan publication.

Security and Annual Fire and Safety Report (AFSFR)

South Georgia Technical College publishes and distributes its Annual
Campus Security Report to students and employees through e-mail, and the
campus website. A paper copy can be requested through Campus Safety
and Security. This report provides crime statistics for the prior three years,
policy statements regarding safety and security measures, campus crime
prevention programs, along with policy and procecures to be follwed in the
investigation and prosecution of alleged sex offenses.

11
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General Information

Class Schedule

Classes are generally scheduled between 8 a.m. and 10 p.m. Monday to
Thursday and 8 a.m. to 4 p.m. on Friday. Classes may also be offered on
Saturday, based on interest/need. Day classes typically meet on a flexible
basis from 8 a.m. to 4 p.m. Evening classes are generally scheduled from
5:00 p.m. to 10 p.m. These classes are held from one to five hours per day.
Each term consists of a minimum of 75 class days or the equivalent.

Classes do not necessarily have to meet in the classroom or lab area that
is assigned to the program. Instructors may schedule field trips or live work
projects that will benefit the student. All students are expected to participate
in projects as assigned by the instructor. Classes may include theory,
laboratory, clinical, or field trips as part of instruction.

Curriculum

The curriculum of South Georgia Technical College is designed to meet the
demands of business and industry locally, statewide and nationally in light of
present and future job needs and trends.

Faculty & Staff

Faculty members of South Georgia Technical College are subject to
certification standards which are equivalent to those required in other
schools supported by public funds. Each faculty member is experienced in
his/her respective field and maintains high standards of instruction.

GED Testing/Classes

GED preparation in all content areas is also available for those students
desiring to obtain a GED diploma. All classes are free of charge. GED testing
is available in Sumter and Crisp counties for a $160 fee for the entire test
or $32 per section. For more information, call 229.931.2566 in Americus or
229.271.4040 in Cordele.

Student Insurance

Accident insurance is included for all students who pay an Accident
Insurance Fee. In case of an accident, the student is responsible for any
expenses not paid by this accident insurance. Accident insurance provides
partial (supplemental) coverage for medical expenses related to accidents
(accidental injury or death) as specified as follows:

* College: Coverage protects students while engaged in College
activities during the entire term.

e Traveling: Traveling in a College furnished vehicle or chartered
transportation going to or from a College sponsored activity.

* On the College premises: During the hours of the days when the
College is in session or any other time while the student is required to
participate in a College-sponsored activity (not as a spectator); and

* Away from the College premises: As a member of a supervised group
participating in a College-sponsored activity requiring the attendance
of the student (not as a spectator).
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Student Handbook/Catalog

During orientation each student is advised that the student handbook/
catalog is located on the SGTC website. The student handbook/catalog has
detailed information on school objectives, services, policies, and regulations.
It is revised as the need arises. The most current version of the handbook is
posted on the web site, www.southgatech.edu.

Student Status

The normal rate of progress through a program is established by the
program length in the program specific standard and program guide. Full-
time student status is obtained by registering for a minimum of twelve
(12) or more credits for a program per term. However, more credits may
be necessary each term to graduate on time according to the established
program length. Further, taking fewer than the recommended number of
credits per term may enhance scheduling difficulties and further delay
graduation. It is strongly recommended that students adhere closely to their
advisors’ recommended course load per term.

Technical Education Guarantee (Warranty Statement)

The Technical College System of Georgia (TCSG) has developed curriculum
standards with the direct involvement of business and industry. These
standards will serve as the industry-validated specifications for each
occupational program. These standards allow Georgia’s technical colleges to
offer their business partners this guarantee:

“If one of our graduates, who was educated under a standard
program, and his or her employer agree that the employee is deficient
in one or more competencies as defined in the standards, South
Georgia Technical College will retrain that employee at no instructional
cost to the employee or employer.”

This guarantee applies to all graduates of SGTC who are employed in the
field of their training. It is in effect for a period of two years after graduation.

Visits and Tours

South Georgia Technical College encourages citizens to visit our
campuses. Prospective students are invited to visit the campuses
individually, with parents or friends, or in groups. It is requested that
sponsors of large (12 or more) groups coordinate their visits with the Student
Affairs staff. All visitors must report to the Student Affairs office in the Odom
Center, or to the front desk when visiting the Crisp County Campus.

Non-Credit Courses

Non-credit courses, such as workshops and seminars, are designed to
meet the needs of residents, businesses, industries, and agencies that are
not met through diploma, degree, or certificate programs. The courses vary
in length, depending upon the objectives of the course. A course can be
started whenever the need arises, but many are offered on a term basis.
Bulletins are published and distributed on a term basis. Fees are charged

13
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2023-2025

General Information

on a cost-recovery basis. Please see the Economic Development section for
more information.

Main Campus Crisp County Center
900 South Georgia Tech Parkway 402 N. Midway Road
Americus, GA 31709-8167 Cordele, GA 31035
229.931.2394 229.271.4040

Course Numbering

Courses numbered 0090-0099 are Learning Support courses and do not
carry credit toward graduation. General Core courses numbered 1000-1099
are diploma courses and carry credit toward graduation, as do courses
numbered 1100-2999 which are associate degree courses. Occupational
courses are numbered 1000-2999 (advanced level courses may begin with a
2000 number code).

Statement of Understanding

South Georgia Technical College makes no guarantee of transferability
of degree, diploma program, or Technical Certificates of Credit to other
institutions.
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ASSURANCES

SOUTH GEORGIA TECHNICAL COLLEGE
South Georgia Technical College is operated under the supervision of the
Technical College System of Georgia.

Greg Dozier, Commissioner
Technical College System of Georgia

Anne Kaiser, Chairperson
Technical College System of Georgia State Board

STATEMENT OF NON-DISCRIMINATION AND COMPLIANCE

The Technical College System of Georgia and its constituent Technical
Colleges do not discriminate on the basis of race, color, creed, national or
ethnic origin, gender, religion, disability, age, political affiliation or belief,
genetic information, disabled veteran, veteran of the Vietnam Era, spouse of
military member or citizenship status (except in those special circumstances
permitted or mandated by law). This nondiscrimination policy encompasses
the operation of all technical college-administered programs, programs
financed by the federal government including any Workforce Inovation and
Opportunity Act (WIOA) Title | financed programs, educational programs
and activities, including admissions, scholarships and loans , student life,
and athletics. It also encompasses the recruitment and employment of
personnel and contracting for goods and services.

The Technical College System and Technical Colleges shall promote the
realization of equal opportunity through a positive continuing program of
specific practices designed to ensure the full realization of equal opportunity.
The following person(s) have been designated to handle inquiries regarding
the nondiscrimination policies:

Title IX-Eulish Kinchens, Odom Center, Room 107, 229.931.2249
(Hearing Impaired) 229.931.2854

Section 504 -Jennifer Robinson, Odom Center, Room 200,
229.931.2595, (Hearing Impaired) 229.931.2854

ADA-Jennifer Robinson, Odom Center, Room 200, 931.2595
(Hearing Impaired) 229.931.2854

Sexual Harassment-Eulish Kinchens, Odom Center, Room 107,
229.931.2249 (Hearing Impaired) 229.931.2854

Confidentiality of Student Records

This College is covered by the Family Educational Rights and Privacy Act
(FERPA) of 1974, which is designed to protect the student’s rights with
regard to educational records maintained by the College. Under this Act, a
student has the right to inspect and review education records maintained
by the College that pertain to the student, the right to challenge the content
of records on the grounds that they are inaccurate, misleading or a violation

15
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Assurances

of privacy or other rights, and the right to control disclosures from the
education record with certain exceptions. A written policy detailing how
South Georgia Technical College complies with the provisions of the Act may
be found on page 33 in the Student Handbook/Catalog.

Drug-Free School Statement

The possession or transfer of marijuana, crack and other mind-altering
drugs is illegal under both federal and state laws. Most first offenses are
felonies and punishable by incarceration from two to ten years, fines up
to $2,000 and the loss of certain civil rights. The penalty for subsequent
offenses is a felony punishable by imprisonment for a period of not less than
ten years, with a possible life sentence at the discretion of the judge.

Agents of the federal and state government are engaged in investigations
on a continuing basis throughout Georgia. The law requires that when a
felony is committed, the civil authorities shall handle the situation rather
than the College’s authorities. The College will cooperate with the civil
authorities.

Therefore, it is the policy of South Georgia Technical College to create
a drug-free campus. State and Federal legislation mandate this action.
Students will be suspended if drug laws and/or school policies are violated.

There are extremely dangerous health risks associated with the use of
illicit drugs and from abuse of alcohol. The Office of Student Affairs at South
Georgia Technical College is prepared to offer information,assistance, and
referral to other agencies to students needing assistance with any drug or
alcohol-related problems.
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ADMISSIONS
Anyone desiring an Application for Admission or information concerning
programs offered by South Georgia Technical College should contact:

Office of Student Affairs Office of Student Affairs
SGTC—Main Campus SGTC—Crisp County Center
900 South GA Tech Parkway 402 North Midway Road
Americus, GA 31709-8167 Cordele, GA 31015

(229) 931.2273 or 931.2394 (229) 271.4051 or 271.4053
Or, visit www.southgatech.edu.

Admissions Policy

The admissions policy and procedures of the State Board of the
Technical College System of Georgia and South Georgia Technical
College assure the citizens of Georgia equal access to the opportunity to
develop the knowledge, skills, and attitudes necessary for them to secure
personally satisfying and socially productive employment. By design and
implementation, the policy and procedures governing admissions to South
Georgia Technical College will:

Be nondiscriminatory to any eligible applicant regardless of race, color,
national origin, sex, disability, religion, age or marital status;

Increase the prospective student’s opportunities;

Guide the implementation of all activities related to admission to
South Georgia Technical College and its programs, to student financial
aid, and to the recruitment, placement and retention of students; and
Complement the instructional programs of SGTC.

Admissions Procedures

oorpONE

7.
8.

9.

Complete an online application.

Pay a one-time non-refundable application fee of $25.

Submit official high school/GED/college transcript(s).

Provide proof of residency and picture ID.*

Receive an appointment to take the placement test if needed.**
Take the placement test as scheduled (contact the Admissions Office
if there is a conflict and reschedule testing).

Receive results from admissions personnel.

Applicant is accepted for admission when all requirements are met.
Apply for Financial Aid.

10. Report for orientation and registration.

* Effective January 1, 2012, all students applying for in-state tuition must provide validation
of lawful presence in the United States. The following documents will serve as proof of lawful
presence in the United States and documentation will be required before you are eligible for
consideration of in-state tuition:

A current Driver’s License issued by the State of Georgia after January 1, 2008.
A current ID issued by the State of Georgia after January 1, 2008.
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. A current Driver’s License or ID issued by a state that verifies immigration status and
only issues to persons lawfully present in the United States.

The Technical College System of Georgia (TCSG) will accept the following:

. Alabama: Issued after August 1, 2000

o Florida: Issued after January 1, 2010 AND have a gold star in the upper right hand
corner.

o South Carolina: Issued after November 1, 2008

o Tennessee: Issued after May 29, 2004.

. A certified U.S. Birth Certificate showing the student was born in the U.S. or a U.S.
territory. A photocopy is not acceptable.

*  Anapproved completed FAFSA for the current financial aid year.

o A current, valid Permanent Resident Card (USCIS form 1-151 or 1-551).

. A current, valid military identification card for active duty soldiers or veterans.

o A U.S. Certificate of Birth Abroad issued by the Department of State (DS-1350) or a
Consular Report of Birth Abroad (FS-240).

o A current U.S. Passport.

o A U.S. Certificate of Citizenship (USCIS form N-560 or N-561).

o A U.S. Certificate of Naturalization (USCIS form N-550 or N-570).

Any student who cannot be verified as lawfully present in the United States is not eligible to

be considered for in-state tuition, regardless of how long he or she has lived in Georgja. In

addition to being lawfully present in the United States, students must meet the in-state tuition

requirements as outlined in TCSG Board Policy and Procedure V.B.3 to warrant an in-state

classification. Students that are initially classified as out-of-state and successfully petition to

have their residency changed to in-state also have to meet the verification requirement.

**Contact the Admissions Office at 229-931-2273 for current acceptagle placement test
options and scores.

Admissions Requirements

e AGE: Students applying for admission must be 16 years or older.
Practical Nursing and Medical Assisting applicants must be 17 years
or older. Students must be 21 or older to enroll in Commercial Truck
Driving.

e EDUCATION: A high school diploma or its equivalent is required for
entry into most programs. Applicants having less than a high school
diploma may be admitted on a conditional basis into certain programs
provided they demonstrate an ability to benefit from training. All
students, however, must earn a high school diploma or GED prior to
receiving a diploma from South Georgia Technical College. All persons
will be offered the opportunity to receive remedial instruction, if
required.

e DOCUMENTATION OF HIGH SCHOOL DIPLOMA OR GED: An official
transcript from the last high school attended and all postsecondary
schools is required of all students. Certificates of Attendance or
Special Education diplomas are not recognized for admissions
purposes. Evidence of high school graduation or its equivalent (GED)
is mandatory for enroliment in most programs at SGTC. For details,
please call the Admissions office for individual program specifics.

e  HOMESCHOOLED STUDENTS: Applicants from home schools located
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in Georgia who did not attend a recognized accredited program must
adhere to the following alternative path for admission:

e Submit a Certificate of Attendance form from the local
superintendent’s office or a Delcaration of Intent to utilize a
Home Study Program from the Georgia Department of Education
verifying that the parent or legal guardian complied with the
requirements of home study programs as referenced in 0.C.G.A.
§ 20-2-690.

e Submit annual progress reports or a financial transcript for the
equivalent of the home-schooled student’s junior and senior
years. The final progress report should include the graduation
date.

Applicants who have been homeschooled outside the state of
Georgia, who have not attended a recognized accredited program,
must adhere to the following alternative path for admission:

e Submit annual progress reports or a final transcript for the
equivalent of the homeschooled student’s junior and senior
years. The final progress report should include the graduation
date.

e Submit SAT or ACT scores that meet the Technical College
System of Georgia (TCSG) minimum requirements.

PLACEMENT TEST: The applicant must make qualifying scores on the
placement test for the course of training that he/she has chosen.
Students may also be admitted on the basis of acceptable SAT or ACT
scores. Reasonable accommodations are made during testing for
those who need them. The examiner should be notified prior to testing
if special accommodations are needed.

HEALTH: Applicants must be physically able to attend college. In
some programs, a student who has a physical condition that would
limit participation in a class/lab should provide the instructor(s)

and the Special Services and Disabilities Coordinator with a written
statement indicating the student’s ability to perform all class/lab
requirements.

APPLICATIONS AND ACCEPTANCE: Applications are processed and
the names of applicants are placed on a list for programs on a first-
come, first-served basis, except in competitive admissions programs.
Because of the increasing demand for technical training, the chances
of being accepted in the desired program are better if a student
applies early.

The student’s name is placed on the list for programs for the next available
term when these items are in the student’s file:

1.
2.
3.

Signed application

Acceptable placement test scores

Transcript(s) from last high school attended and any post-secondary
school(s) attended or GED documentation.
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Vaccination Policy
South Georgia Technical College does not require vaccination records to be
submitted for admitted students.

Types of Program Admission

Regular Admission

1. Regular admission of students to a diploma or degree program is
contingent upon their meeting college admissions requirements
established for that specific program and upon their proper completion
of application, assessment, and placement procedures.

2. Regular admission of transfer students to a diploma or degree
program is contingent upon proper completion of application and
related procedures.

Regular admission of a student to a Technical Certificate of Credit Program
is based upon the admission requirements for that particular program.

Provisional Admission

Provisional admission of students to a degree program or a diploma
program is based on an evaluation of test scores and other admissions
file data by admission officers and upon proper completion of application
procedures. Provisionally-admitted students will take Provisional courses as
designated in the program-specific standards.

All degree or diploma program students initially admitted on a provisional
basis must meet regular admissions requirements for that program within
twelve (12) months. Students who drop provisional classes will be withdrawn
from school.

Special Student Admission

The Special Student admissions category is designed to be an admissions
method for non-diploma seeking students who desire credit for the course-
work which they may complete. Special admission status must be approved
by the Director of Admissions.

A student may obtain a maximum of 15 credit hours while in this status.
Special status students may request that their status be changed to regular
diploma seeking before or upon reaching the maximum 15 credit hours
permitted in the special category. The student must pass the placement test
to become a regular student or successfully complete the designated English
or math class for his/her desired program.

Transient Admission

A student may be permitted to enroll as a transient student on a space
available basis in order to complete work to be transferred to a home college.
A student from another college wishing to take a traditional class at SGTC
should apply for transient status at his/her home school. An application
marked “Transient” should be sent to SGTC along with the application fee.
The home school approves or disapproves the transient status and will
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forward a transient agreement for those students approved. A transient
student should be advised by his or her home college advisor concerning
recommended courses.

An SGTC student wishing to take a traditional class at another college is
required to complete a Transient Request form located in the admissions
office. A student must be in good standing, must have regular admitted
status, must not have holds place on their account, and the courses they are
applying for must be in their curriculum. Once approved by the Registrar and
Financial Aid Director, a transient agreement will be sent to the host school.
The student is responsible for applying and paying all application fees to the
host school. Student may not be a beginning (first term) student. Transient
students may not take classes at another institution that are currently
offered at their home school.

An SGTC student wishing to take an online class at another college should
apply for transient status through GVTC and follow the online procedures.
Students must meet the same requirements as stated above. Please see the
paragraph below for SGTC online procedures for more information.

Online (GVTC) Admission

SGTC offers courses online through the Georgia Virtual Technical
Connection. Persons interested in enrolling in online classes should go to
www.southgatech.edu and click on Online Learning to review the Student
Information Page for online learning. Students who have completed
admissions requirements may register for an online course through their
program advisor after verifying the hardware/software requirements and
viewing all the information under online learning on the SGTC website.
Contact the Admissions Office for an application or you may apply online. For
more information regarding online courses, contact the Distance Education
Coordinator at (229) 931-2705.

International Students

Applicants to South Georgia Technical College from foreign countries who

need issuance of an I-20M or I-20F to obtain a student VISA must:

1. Submit an application for admissions with the one-time, non-
refundable $25 (US dollars) application fee.

2. Submit an official English translated high school transcript which has
been evaluated by an outside agency showing that the requirements
of the secondary institution have been met.

3. Have acceptable scores on SAT, ACT, Compass Exam, Accuplacer, and/
or TOEFL (Test of English as a Foreign Language) within the last 60
months. Proficiency in English is required for acceptance.

4. Submit a certified statement that finances are available to cover the
year’'s educational expenses. For more information regarding F-1 and/
or M-1 I-20’s, please refer to http://www.ice.gov/sevis.

Admission of Special Needs Students
Within a framework of personal guidance and evaluation, special services
are provided for the disadvantaged and/or disabled student. These services
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include aiding students in setting realistic goals, placement assistance, and
suggesting community service agencies for additional assistance.

Rehabilitation Services

Rehabilitation Services provides assistance to qualified students who have
physical, mental, or emotional disabilities. Application is made through the
local office of the Department of Labor Vocational Rehabilitation Program.

Competitive Admission
Contact the Admissions Office at 229.931.2273 for information regarding
the competitive admissions program.

HIGH SCHOOL INITIATIVES

SGTC’s high school programs provide an opportunity for high school
students to receive postsecondary instruction and possible advanced
placement into their program of choice. High school students in SGTC’s
service area have five opportunities to participate in seamless education
with the ACCEL Program, Dual Enroliment HOPE Program, and Joint
Enroliment Program.

ACCEL Program

ACCEL gives Georgia high school juniors and seniors an opportunity to
enroll in college and take college coursework. Credit for the coursework, if
completed satisfactorily, is applied toward the student’s high school course
requirements and toward a college degree program. To be eligible for ACCEL,
a student must meet all Georgia and U.S. citizenship requirements for HOPE
Program eligibility. Residency and citizenship eligibility will be determined by
South Georgia Technical College.

Courses must be in one of the five College Preparatory Course areas:
English/Language Arts, Mathematics, Science, Social Science, and Foreign
Language. A complete, approved course listing can be found on the Georgia
Student Finance Commission website at www.gsfc.org, or call 1-800-505-
GSFC.

ACCEL is not available during the summer term. The ACCEL Program is
administered by the Georgia Student Finance Commission.

Dual Enrollment Hope Program

Through the Dual Enrollment Hope Program (for diplomas and/or technical
certificates of credit) postsecondary educational opportunities are provided
to Georgia students who are still in high school. A student must first meet
the requirements of his/her local school system to establish eligibility for
participation in any dual enrollment program with South Georgia Technical
College. A student who successfully completes courses through this program
can earn both high school Carnegie unit credit and South Georgia Technical
College credit hours. Students should be on track for graduation and must
meet all South Georgia Technical College admission requirements for the
selected program of entry, and must complete advisement with his or her
high school counselor and a college advisor.
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This dual enrollment program allows eligible high school students to work
toward the completion of their Georgia High School diploma by enrolling
full time in an eligible college or university or public technical college—like
South Georgia Technical College—to earn both high school and college credit
simultaneously.

Dual enroliment students will not be required to pay tuition and fees
out of pocket or through the state’s HOPE grants and scholarships.
Instead, Georgia Department of Education funding will cover these costs.
Transportation and other incidental costs will be the responsibility of the
student and his or her parent/guardian.
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ACADEMIC REGULATIONS

The Semester System

The Technical College year is divided into two periods of approximately 15
weeks each, known as the Fall and Spring Semester, and a Summer term
of approximately 8 weeks. New courses are begun each term; hence, it is
possible for students to enter the Technical College at the beginning of any
semester or term.

Semester Hours Of Credit
Credit in courses is expressed in semester hours. A semester hour of credit
represents not less than:

1. One hour of classroom or direct faculty instruction and a minimum
of two hours out of class student work each week for approximately
fifteen weeks for one semester or

2. Atleast an equivalent amount of work as required outline in item 1
above for other academic activities as established by the institution
including laboratory work, internships, practica, studio work, and other
academic work leading to the award of credit hours.

Registration

Registration for classes is held before the beginning of each term.
Students are notified of these dates. During the registration period, students
must see their advisors for assistance in completing class schedules and
must go to the Business Office/Financial Aid Office to pay tuition and fees.
New students are notified by mail to register on specific dates.

Academic Advisement

Academic advisors are assigned to new students. Advisors assist
students in making course selections and planning their overall programs of
study.

Change of Program (Diploma to Degree)

A student who desires to change from diploma status to degree status
should consult with his or her program advisor. The Change of Program form,
which can be obtained in the Student Affairs office, must be completed and
the student must meet degree admissions requirements. Changes must
be made prior to the effective term. The student must also consult with the
Financial Aid Office about the change.

Program Transfer

Students who transfer from one diploma/degree/certificate program to
another diploma/degree/certificate program within the College will be given
full credit for all courses common to both programs. The procedure for a
transfer to another program is as follows:
Complete a Change of Program form in the Student Affairs Office.
Meet all admission requirements for the new program.
Have change approved by the Director of Admissions.
The student must inform the Financial Aid Office of the change.

PONPR
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Academic Regulations

Full-Time
Students must register for 12 or more credit hours to be considered full-
time and to receive financial aid as a full-time student.

Grade Reporting

Grade reporting will be completed immediately following the end of each
term. Students may view their grades through the Banner Web system.

The foIIowmg grading system is in effect at South Georgia Tech.

A = 90-100 = 4 Quality Points
B = 80-89 = 3Quality Points
C = 70-79 = 2Quality Points
D = 60-69 = 1Quality Point
F = 0-59 = 0 Quality Points
| = Incomplete

EX = Exempt (Not Computed in Quality Point Average)
KA = Unofficially Withdrawal
IP = InProgress
Transfer Credit (Not Computed in Quality Point Average)
WF = Withdrew Failing = 0 Quality Points
(Computed in Quality Point Average)
WP = Withdrew Passing (Not Computed in Quality Point Average)

_|
Pyl
1]

W = Withdrew Class
(Not Computed in Quality Point Average)
AU = Audited

AC = Articulation

Learning Support courses are graded on an A* through F* scale. These grades
are not used in calculating a student’s grade point average.

An “I” assigned at the end of the semester must be removed by mid-term
(38th class day) of the following term. If the “I” is not removed, the grade will
be changed to an “F”.

The grade point average is computed by multiplying the credit hours
assigned a course by the quality points earned. The sum of the quality points
divided by the total number of credit hours attempted produces the grade
point average. This average is printed at the bottom of each term grade
report. Only grades of C (70) or higher will count toward graduation. A grade
of D (60-69) is not passing and the course must be repeated in order to
receive credit.

Graduation Grade Point Average

The graduation grade point average is calculated using only those
courses required for graduation. (For example, if a student took classes in
Welding, but is graduating in Cosmetology, then the Welding classes are not
calculated in the GPA for graduation.) A 2.00 GPA is needed for graduation.

The Semester Grade Point Average

The semester GPA is that average calculated based on all credit courses
taken each term. The semester grade point average is used for determining
the President’s List.
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The Cumulative Grade Point Average

The cumulative GPA is that grade point average calculated on all attempts
at all credit courses taken at the institution. It is recalculated after each term
to include the current term’s grade(s).

Neither transfer credit (from another institution) nor Exemption credit
(earned at SGTC) are calculated in the GPA. Work ethics grades are not used
in calculating GPA.

Academic Probation and Suspension

Academic probation is a warning to the student that an improvement in
grades must be made to remain as a student of SGTC.

A student who does not maintain a 2.00 Grade Point Average (GPA) for all
courses taken during a term will be placed on academic probation. A student
placed on academic probation must earn a 2.00 GPA the following term to
remain enrolled. A student who does not meet the GPA of 2.00 at the end of
the term while on academic probation will be terminated from school for one
term. When the student returns after the term of academic suspension, he/
she remains on probation and must successfully complete that term with a
2.00 GPA.

Students are notified of the academic status by their grade reports on
Banner Web each term.

suonengay slwapeay

Work Ethics

A Work Ethics grade (0,1,2 or 3) will be given each term for all credit
courses. The term’s Work Ethics grades, which remain separate from
academic grades, will not affect the academic grade point average (GPA) of a
student. The Work Ethics grade(s) can be viewed on the grade report through
the BannerWeb system.

Evaluation of student work ethics uses a rating scale based upon a
definition of the expected behavior of a good employee. Points are assigned
to evaluate work ethics traits as follows:

Exceeds Expectations = 3 points
Meets Expectations = 2 points
Needs Improvement = 1 point
Unacceptable = 0 points

The Work Ethics grade is designed to evaluate and encourage good work
habits. Performance factors and indicators include, but are not limited to,
quality of work, ability to follow instructions, productivity, dependability,
honesty, reliability, attendance and punctuality, attitude, integrity,
enthusiasm, interpersonal skills, and initiative.

Academic Honesty

SGTC is strongly committed to maintaining and developing a high
standard of work ethic. For this reason, the College condemns academic
dishonesty, including, but not limited to the following: cheating, plagiarism
or other appropriation of other’s work as your own, and falsifying records or
assignments.
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Discipline for academic dishonesty involving work in a specific course shall
be determined by the instructor of that course. The discipline may include
failure of the assignment or project, or it may include failure of the course.

Academic Freedom Policy and Procedure

A.

Policy: South Georgia Technical College supports the concept of
academic freedom. In the development of knowledge, research
endeavors, and creative activities, faculty and students must be free
to cultivate a spirit of inquiry and scholarly criticism.

Faculty members are entitled to freedom in the classroom regarding
discussion of their course information. Caution must be used not to
introduce ideas and materials unrelated to the course.

Faculty and students must be able to examine ideas in an atmosphere
of freedom and confidence and to participate as responsible

citizens in community affairs. Faculty members must fulfill their
responsibilities to society and to their profession by manifesting
competence, professional discretion, and good citizenship. They will
be free from institutional censorship or discipline, when speaking

or writing as citizens. As professional educators, faculty members
must be accurate, exercise appropriate restraint, show respect for
the opinions of others, and make every effort to indicate they are not
speaking for the institution.

The principles of academic freedom shall not prevent the institution
from making proper efforts to ensure the best possible instruction for
all students in accordance with the objectives of the institution.
Procedure: South Georgia Technical College supports the concept

of academic freedom. Faculty and students are free to cultivate a
spirit of inquiry and scholarly criticism in the classroom. Faculty and
students are able to examine ideas in a learning atmosphere of
freedom and confidence.

To ensure academic freedom, any faculty member who believes his/
her academic freedom has been violated may follow the Employee
Grievance Procedure outlined in the Employee Handbook. Any student
who believes his/her academic freedom has been violated may follow
the Grievance Appeal Procedure for students outlined in the Student
Handbook and Catalog.

Grade Appeal Procedure

Students have the right to question any grade he/she feels is incorrect. All
questions must be directed to the instructor involved. The instructor should
provide an adequate explanation and documentation (if applicable) for the
grade received. A conference form (or other proper documentation) should
be completed, signed by the student and the instructor, and placed in the
student’s file in the instructor’s office.

If a student is not satisfied with the results reached in the above
procedure, he/she may appeal as follows no later than the last day of class
of the following term:
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1. Submit, in writing, a complete description of the complaint to the
appropriate Dean for Academic Affairs. Within fifteen (15) working
days, the Dean for Academic Affairs shall investigate the grievance.
The results and recommendations of the investigation will be
reported, in writing, to the student, the instructor, and the Vice
President for Academic Affairs; a copy of the results will also be filed
in the student’s folder in the instructor’s office and in the Registrar’s
Office.

2. If satisfactory results are not reached when the above steps have
been taken, the student may submit, in writing within five working
days, a complete description of the complaint to the Vice President
for Academic Affairs, Room 104, Odom Center. Within fifteen (15)
working days, the Vice President for Academic Affairs shall investigate
the grievance. The results and recommendations of the investigation
will be reported, in writing, to the student, the instructor, and the
Dean for Academic Affairs; a copy of the results will also be filed in the
student’s folder in the instructor’s office and in the Registrar’s office.

3. If the student does not agree with the decision of the Vice President
for Academic Affairs, the decision may be appealed within five working
days to the President, Pope Center Room 116. The President has 15
working days to respond. The decision of the President is final.

President’s List

To qualify for the President’s List, a student must be enrolled for 12 or
more credit hours, be a regular-admitted student, be in a diploma or degree
program, and have a 4.00 GPA for that term’s work. The President’s List will
be published in the SGTC Flight Plan.

Attendance & Withdrawal Policy

The educational programs at SGTC reflect the requirements and standards
that are necessary for future successful employment in business and
industry. Students are expected to be punctual and attend all classes for
which they are registered. For purposes of federal Title IV financial aid, South
Georgia Technical College does not require attendance. Any attendance
requirements for specific courses will be stated in the course syllabus.
The U.S. Department of Education requires institutions to be able to
demonstrate that federal aid recipients established eligibility for federal aid
by participating in academic related activities for all enrolled course work.

Academic activity includes completing activities such as submitting
assignments, taking exams/quizzes, interactive tutorials, in-class academic
activity, or computer-assisted instruction, and more. Students enrolled in
online courses are expected to participate in the online class by completing
assignments, contributing to online discussions, and/or initiating contact
with a faculty member for assistance and/or tutoring. Logging into the online
class does not establish student enroliment and academic activity in the
course. Students must establish enrollment and course academic activity
each semester before financial aid funds are disbursed. Student attendance
and/or academic activity will be monitored for the first ten (10) calendar
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days of each term. To remain on the class roster, all enrolled students
are required to attend at least one class session during the first ten (10)
calendar days of each term.

No Show Status

Instructors will monitor academic activity through the first ten (10)
calendar days of each academic term. Students who have no academic
activity in at least one class session will be reported as a ‘No Show’ for the
course and if applicable, tuition will be adjusted, and financial aid reduced
accordingly.

Refunds

To receive a 100% refund, the student must submit a drop form to the
Registrar’s Office via the online link found on the Registrar’s page on the
SGTC website by the close of business on the tenth business day of the term.

Students who withdraw from a course after the end of the tenth business
day of the term shall receive a grade of ‘W’ and shall receive no refund of
tuition and fees. No drops will be processed after the W period ends, which
is two weeks before the end of the semester. In instances where students
are administratively dropped from the course(s) because of nonpayment,
the student must contact their instructor to request reinstatement.
Reinstatement is not guaranteed.

Official Withdrawal

Students who wish to officially withdraw from an individual course(s) but
remain enrolled in other courses the student must submit a drop form to
the Registrar’s Office via the online link found on the Registrar’s page on the
SGTC website.

Students who would like to officially withdraw from all courses are strongly
encouraged to consult with their Academic Advisor and the Financial Aid
Office prior to withdrawing. Withdrawing from a course may negatively
impact their academic status, financial aid eligibility and account balance.
The student’s official withdraw date will be the date the student initiates
the withdrawal with the College. A student who wishes to withdraw from all
courses must submit a drop form to the Registrar’s Office via the online link
found on the Registrar’s page on the SGTC website. No withdrawals will be
processed after the W period ends, which is two weeks before the end of the
semester.

South Georgia Technical College is required to determine the amount of
earned and unearned portions of financial aid as of the date the student
ceased attendance based on the amount of time the student spent in
attendance or academic activity. Up through the 60% point in each semester,
a pro rata schedule is used to determine the amount of funds the student
has earned at the time of withdrawal. After the 60% point in the payment
period or period of enroliment, a student has earned 100% of the Title IV
funds the student was scheduled to receive during the period.
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Unofficial Withdrawal

Students who stop attending class but do not officially withdraw are
considered to be unofficially withdrawn. All students who unofficially
withdraw before the midpoint of the term will be assigned an unofficial
withdrawal date identified as the 50% point of the term. Students with
documented academic activity beyond the midpoint of the term may be
assigned a later withdrawal date.

Students who disagree with the midpoint calculation and can provide
evidence that their academic activity extended past the 50% point, can
submit an appeal to the Academic Affairs department. Students have up
to the end of the following semester to challenge the return of federal aid
due to a reported lack of academic activity. Once the appeal is received, the
Academic Affairs will review your appeal within 30 days and notify you on any
adjustments made to your account and aid eligibility. The College will adjust
its portion of the students ‘earned’ Title IV based on the College’s Return to
Title IV Policy.

Students who stop attending class, but do not formally withdraw, may
receive a grade of ‘F’ and could face financial aid and/or Satisfactory
Academic Progress repercussions in the upcoming semesters. Unless
otherwise specified in a program/course of attendance procedure as
required by the program accreditation/licensing agency, students will not be
withdrawn by an instructor for attendance.

Last Day of Academically Related Academic Activity Guidelines

The last date of academically related academic activity (LDA) is to
appropriately assess the academic standards and financial eligibility
for students. The LDA will be documented by the instructor/faculty. An
academically related activity is demonstrated through active academic
activity (simply logging into an online class is not considered active academic
activity). Academically related activities include, but are not limited to the
following:

. Physically attending a class where there is an opportunity for direct
interaction between the instructor and students

. submitting a current academic assignment

o completing an exam, an interactive tutorial, or computer-assisted
instruction

. participating in an online discussion within a course

. Initiating contact with a faculty member to ask questions or receive

assistance about the academic subject studied in the course.

Auditing

Students may be permitted to audit selected classes provided space is
available (program enrolled students receive priority). Fees for auditing
courses are the same as those required for credit class. Students are not
permitted to change from audit to credit or from credit to audit after 10%
of scheduled class time has elapsed. Students auditing classes are not
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required to take exams; however, the instructor may request that students
demonstrate required knowledge before being allowed to perform certain
tasks or to operate equipment. A grade of “AU” will be assigned to an audited
class.

Re-Admission

Students dismissed or suspended from the College because of
administrative action, absenteeism, or academic reasons may apply to
re-enter at the beginning of any term following the dismissal or suspension
period if appropriate classes can be arranged. Application to re-enter must
be made through the Admissions office. Re-application does not guarantee
acceptance. If any student who has previously been enrolled in a program at
SGTC and interrupts his/her attendance for one term then re-enrolls at the
College, he/she will be required to complete the curriculum requirements in
place at the time of re-enrollment.

Advanced Placement/Prior Learning Assessment

South Georgia Technical College supports the concept of advanced
placement and assessment of prior learning. SGTC is aware that the
equivalent to technical level learning may occur in a variety of settings.
Advanced placement may allow a student to receive course credit based on
previous experience, formal or informal, and results in advanced standing
within a diploma area.

Credit may be awarded when training experience corresponds closely with
courses offered at South Georgia Technical College. The Registrar and Vice
President for Academic Affairs will evaluate each request and award credit
when appropriate. A grade of “EX” will be posted on the student’s transcript
to denote when credit is awarded. Exemption credit is not calculated in the
grade point average.

Institutional Exemption Exam

South Georgia Technical College allows students to exempt classes by
demonstrating thorough mastery of written and/or performance exams
that have been developed by each program and adequately demonstrates
achievement of the necessary competency level.

Each program has a published list of courses that can be exempted. These
lists are available in the Academic Affairs Office.

A student may apply for exemption by completing the Institutional
Exemption Exam form (see instructor or advisor). There is a per credit hour
fee of 25% of tuition for the course to take the exemption exam, payable
with the Institutional Exemption Exam Form. (Fee subject to change without
notice.) No fee shall be charged to students taking an exam to validate
articulated credit from high school.

The exemption exam for a particular class can be taken only once. A
student must score an 80% or above for successful completion of the exam.

A student who enrolls in a course and receives a WF or a failing grade may
not take the exemption exam for that specific course.

A grade of “EX” is assigned to an exempted course.
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Transfer Credit

Transfer credit may be awarded for courses completed with a “C” or better
from a college, university, or other postsecondary institution accredited by a
regional or national accrediting agency recognized by the U.S. Department of
Education. Transfer credit may be awarded for military training or corporate
courses where appropriate. Students seeking to use veterans benefits (all
chapters) must provide all transcripts from previous institutions. There is no
charge for transfer credit.

Students desiring transfer of credit must (1) furnish the Registrar with
an official transcript from a college, university, or other postsecondary
institution accredited by a regional or national accrediting agency recognized
by the U.S. Department of Education; (2) furnish a catalog or official course
description and/or syllabus if required; and (3) make a request to the
Registrar for transfer credit.

The Registrar, in conjunction with the appropriate Dean for Academic
Affairs, the Curriculum Committee, and involved program faculty member(s)
when necessary, will evaluate all pertinent course information and award
transfer credit when appropriate. SGTC reserves the right to test proficiency
to verify mastery of current competencies for all coursework that is being
considered for transfer. Transfer credit will be posted to the student’s
transcript which is on file in the Student Affairs Office. Transfer credit will be
indicated by the use of the letters “TR” and is not calculated in the grade
point average.

Military Training Credit Policy

Credit may be awarded to students who have received training in the
Armed Forces. Students requesting credit for Armed Forces’ training should
submit a training certificate to the Registrar.

This training should be certified by the Guide to the Evaluation of
Education Experience in the Armed Services, published by the American
Council on Education or by the official Catalog of the Community College of
the Air Force.

All students receiving educational benefits from the Veterans
Administration must furnish a training certificate from any Armed Forces’
training and will be given credit for any class(es) which is required in their
program of study at SGTC.

Transcript Request

South Georgia Technical College has retained Credentials Inc.
(TranscriptsPlus) to accept transcript orders online. A $7.50 fee will be
charged for each copy. If you are uncomfortable placing an order online,
you can call TranscriptsPlus at 847.716.3005 to place your transcript
request. There is an additional operator surcharge for placing orders over
the telephone. PLEASE NOTE: South Georgia Technical College is no longer
accepting transcript order via fax, email or in person. Transcripts cannot be
issued to a student whose record indicates financial obligation to the college.
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Forfeiture Of Credit

By registering for a course for which the student has already received
credit, a student forfeits the previous credit in that course for graduation
purposes. The student’s official grade in the class will be the one earned on
repetition. Although both grades remain on the record and are computed in
the cumulative Grade Point Average, only the final attempt will be calculated
for the purpose of graduation requirements.

Graduation and Diploma Policy

All diploma or degree program students must achieve regular program
admission status prior to applying for graduation. All students eligible for
graduation are encouraged to participate in the ceremony. This includes
all students who have completed programs of study since the previous
graduation. Graduates with a cumulative GPA of 3.90 or higher will be
recognized at presidential honor graduates. Those graduates with a
cumulative GPA of 3.70-3.89 will be recognized as honor graduates. Both
presidential honor graduates and honor graduates will be recognized as
honor graduates and will be given an honor stole to wear with their cap and
gown at graduation exercises. Students with any incomplete graduation
requirements will not be eligible to receive honors recognition.

Effective April 1992, a GED or high school diploma is required for
graduation from any degree or diploma program at South Georgia Tech.

In addition to a GED or high school diploma, to be eligible for graduation,
each student must satisfactorily complete the program of study as outlined
by each department. A graduation grade point average of at least 2.00 is
required for graduation. The graduation grade point average is calculated
only on those courses required for graduation. When a class is taken more
than once, the most recent grade will be used in calculating the grade point
average for graduation.

It is the student’s responsibility to complete an Application for Graduation
and make payment of the graduation fee. It must be submitted to the
Student Affairs Office 45 class days prior to the date of expected graduation.
The application must be signed by the student’s advisor. The student’s
records will be evaluated as to successful completion of the program.

Effective Fall Quarter, 1991, the following policy concerning class
requirements for graduation was implemented:

Any student enrolling in programs at South Georgia Technical College will
be allowed to graduate under the terms of the curriculum in place at the time
of registration. This policy will remain in effect provided the student does not
interrupt attendance at the College for one term or is enrolled in an approved
co-op program with the College.

If any student who has been previously enrolled in a program at South
Georgia Technical College does interrupt attendance for one term and re-
enrolls at the